




V o l u m e  1 6 ,  I s s u e  8  P a g e  3  

acceptable.  

We encourage all em-
ployees to keep track of 

their supplies, keep a 
log of any low items, 

and be cautious when 
utilizing in stock items.   

This new process is part 

of our continuing effort 
of controlling cost, with 

your help and conscious 
effort we will be able to 

keep our inventory lev-
els, and cost under con-

trol. Please feel free to 
call us at (678) 534-

2264 for any questions 
regarding this new proc-

ess. 

Please be informed of 
the new Supply / In-

ventory Procedures. 
Effective 07-21-11 

supply orders placed 
by employees or site 

supervisors need to be 
approved by the QC 

Manager. Upon QC 

Manager approval the 
order will be sent to 

Olivia Clapp on the 
Contract Department 

for placement and fol-
low up. Verbal orders 

will not longer be 



http://www.issa.com/?m=articles&event=view&id=3712&page=1&lg=&category=77#help

